
Activity Plan/Debrief
Name of Program, Activity, Event:
                                    


                           

Date(s) Conducted:                        


Chairperson:                                     

List Key Tasks, Responsibilities, and When to do Them:
Tasks:
                                               Who is Responsible:                                                When to Do it:                              









Describe Problems Encountered, Solutions Found, and Other Helpful Information:
Entertainment:

Who:

Cost:

Contact Info: 
   Describe Problems Encountered, Solutions Found, and Other Helpful Information:
Food or Refreshments (What, Source, Cost)
Food Item:




Where Obtained:


Cost:                                        
3.
4.

5.

Describe Problems Encountered, Solutions Found, and Other Helpful Information:
Please Add Any Other Helpful Tips:  
Committee Members who Assisted:
Preparer:



        Date Prepared:
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